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1042-S Button Feature Instructions

The new 1042-S button in Calculus provides a separate list displaying details and
fields for all generated 1042-S forms. These forms can also be found and exported

from the user list in the left-hand panel.
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Click the 1042-S button to view a list populated with columns such as user type,
chapter 3 and 4 codes, income code, gross income, and other details included in
the 1042-S forms. Columns can be rearranged by clicking and dragging them.
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2. Columns Button

The Columns button allows you to select which columns to display. Unchecked
columns will disappear from the list, while checked columns will remain visible.
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To close the window, click the "X" button or click outside the window to return to the
list.

3. Filters Button

You can filter the list based on any displayed column. For example, to create a
report with foreign nationals who have received an income between $1,000 and
$5,000, click the gross income column, set the range, and then click "Search.”
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The filtered results will appear in the list.
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4. States Button

The States button locks in the current list with any applied changes. To save a
previously created state, use the three-dot button to either rename or remove it.
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Click "Create State” to name and save the current list configuration.

5. Actions Button

After selecting the desired 1042-S forms, the following options will appear in the
side panel:

» Generate: Creates copies of the selected 1042-S forms.

o Export to CSV: Exports the selected 1042-S forms into a CSV Excel file.
» Export to PDF: Exports the selected 1042-S forms into a PDF.

» Delete: Removes selected 1042-S forms from the list.
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Please note: The delete function is only available for 1042-S forms generated using
the 1042-S Import Sheet method and not for accounts with the Payments Entry
Module active.

6. E-File Button

Located at the top left of the page, the E-File button opens a side panel with two
options:

» Generate All: Generates copy A of all 1042-S forms in the list.
e Export: Produces a TXT copy of the 1042-S forms.
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7. lImports Button

The Imports button transfers you to the Imports section for payment registration,
depending on whether you use the 1042-S Import method or the Payments Entry
Module.
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For 1042-S form generation, ensure that both the User List and Vendor List are
finalized and locked. Click the 1042-S button within each list and select "Finalize
Here" before generating the form.
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Once finalized, go to the 1042-S form list and use the "E-File" button and easily see
and “Generate” the 1042.
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Once generated, Calculus will allow you to e-file the 1042 form.

Form 1042, Annual Withholding Tax Return

Withholding agent's details

If this is an amended return, check here
Name of Withholding agent

A{(
OcYes ;o Damian & Victoria

Employer Identification Number of Damian & Victoria Street and number.
33-3333333 333 N.MICHIGAN AVE,, STE 915
City or town, State or Province, country, and zip o

foreign postal code

Chicago lllinois 60601

1042-s tax liability calculated per deposit periods

Period ending Amount (s) period ending Amount (5)

7
15
2
28

Jan. Total 1450 Feb. Total

@ ! confirm that the entries on this form are complete




