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Forms 1042-S forms in Sprintax Calculus can be generated 
using two different methods up to the administrator’s choice. 

I. Importing	external	1042-S	data	
This method allows payors to import the financial part of forms 
1042-S in Calculus database in bulk using an XL CSV-format 
spreadsheet. А CSV blank sample can be downloaded directly from 
the software. 

Note: In order to use the Import 1042-S method,first you shall 
turn off the Payments module if it has been switched on from the 
Account Settings -> General Settings: 

 

Then, from the 1042-S Form tab at the Settings, you need to tick 
the following option: 

 

 

1) Download Import 1042-S CSV file if you do not already 
have it. 
How to download the CSV workbook? 

Log in Sprintax Calculus and go to Imports -> New Import 

1. Click on Individual 1042-S  

2. Click on 'sample spreadsheet here' to download the import csv file. 
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2) Start completing your CSV file. Note that this file collects only 
the financial part of form 1042-S. 
The financial part of the 1042-S data of foreign persons in receipt of 
forms 1042-S includes the following mandatory fields/values needed for 
1042-S forms: 
 
Unique form identifier (UFI) 

 
The UFI is a random 10-digit unique number which must be different to all 
other 1042-S forms’ UFIs. It must be unique for the form. If a single 
recipient is in receipt of more than one forms 1042-S, each form must show a 
different UFIs as well. 
Example of entries: 
2020031591 (any random 10-digit number)  
0000023563 (any random 10-digit number) 
256 (the system will assign 7 zeroes in front of the provided number until 
its length reaches the required 10 digits - 0000000256) 
1 (the system will assign 9 zeroes in front of the provided number until its 
length reaches the required 10 digits - 0000000001) 

 
Box 1: Income code (1042-S Instructions, p.32; https://www.irs.gov/pub/irs-
prior/i1042s--2022.pdf  
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Box 2. Gross income 
Box 3. Chapter indicator (generally 3 unless Ch.4 withholding applies) 
Box 3a. Chapter 3 Exemption code (from Form 1042-S instructions, p. 33) 

Box 3b. Tax rate 
Box 4a. Chapter 4 Exemption code (from Form 1042-S instructions, p. 
33) 
Box 4b. Chapter 4 Tax Rate (generally 00.00 unless Ch. 4 withholding 
applies)  
Box 7a. Federal Tax Withheld 
Box 10. Total withholding credit (mandatory if different from 7a; If 
10 = 7a, enter either 7a in Box 10 or leave blank) 
Box 12b. Withholding agent’s Ch. 3 status code (from Form 1042-S 
instructions, p. 33) 
Box 12c. Withholding agent’s Ch.4 status code (from Form 1042-S 
instructions, p. 34) 
Box 13f. Recipient’s Ch.3 Status code (from Form 1042-S instructions, 
p. 33) 
Box 13g. Recipient’s Ch.3 Status code (from Form 1042-S instructions, 
p. 33) (Generally blank unless Ch. 4 withholding applies) 
 

 
Note that you should match the relating row in the file to a specific 
Calculus registered user. The match must happen using either 
recipient’s Calculus registered email address (Column B) or 
recipient’s Student ID (Column C). 
 
The red colored columns are mandatory minimum information collected 
for the production of form 1042-S. If any of the remaining is also 
applicable, please list the information in the relating columns. 

3) Make sure there is minimum required information available in 
1042-S recipients’ profiles in the software 

Once you have your CSV filled in with all 1042-S forms data, make sure 
there is minimum required information to produce a 1042-S to a user. 
Generally, each recipient who is supposed to receive a 1042-S form must 
have the following information in their Calculus profile before importing 
the 1042-S data: 

1. US TIN/Foreign Tax Number/Date of birth - at least one of the three is 
mandatory for the production of 1042-S (use the latter two only in case the 
recipient does not have or is not required to have a US TIN) 
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2. Address – non-mandatory, but recommended 
3. Country of residence – mandatory if lower tax treaty rate was applied 

If those are missing in Calculus, make sure to either manually add this 
information for the users or perform an upfront bulk user data import 
before the actual import of the 1042-S data. 
 
3.1 You can setup a View to allocate the users who do not have this 
information. 
To do so: 

> go to Users -> All Accounts and click on Columns, then click on New 
View + 
 
> choose the columns Email, Student ID, Tax Number, Foreign tax 
number, Date of birth and country of residence (you can add addresses 
columns if you want to verify if a user is missing address in 
Calculus), enter the name of your View and hit the Save and apply 
button at the bottom of the list. 
This view will give you quick overview of the relevant columns. You 
can also Export the information to an external Csv file by clicking 
on the Export button. 
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You can further use excel filters to check the users with missing 
TINs/DOB or country of residence in the software.  
 
4) Importing the data in Calculus database 
After making sure that all 1042-S recipients have the necessary 
information to produce their 1042-S form, proceed with uploading the 
spreadsheet in Calculus. 
Steps: 

1.1. If your 1042-S data spreadsheet is in a format different to either 
CSV(Comma delimited) or CSV (MS-DOS), convert the file into csv by 
Saving it As “CSV (Comma Delimited)” or CSV (MS- DOS) 
 

1.2. Go to Imports -> New import and select 'Individual 1042-S'.  
1.3. You can either drag and drop your file or click on the 'Browse files' 

button to browse your computer. Then, click on Upload after selecting 
the file. 
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Upon clicking on the 'Upload' button, you will be automatically 
redirected to Imports -> Imports History. You need to click on the 
'Import' button. 
 

 
 
 

The import will be automatic, without need to map fields. Please, allow 
some time until the import action is completed. You should receive an 
email when the import is completed and the rows for which the import was 
successful. If a row is not imported, an explanatory text will be 
displayed in the email. Depending on the errors, you can update your 
spreadsheet (or the Calculus profile of the recipient) wherever needed 
and upload the file (updated file) again. 
If the import is successful for a 1042-S recipient, the status in column 
“1042-S status” will change to Completed in the User list and 'Imported' 
in the Imports menu.  
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Tip: You can compare the number of the users who have “Completed” 
1042-S status to the number of the recipients in your 1042-S import 
spreadsheet by setting a quick filter in the software. 
 
Example: 
 
Filters > Create filter + > Filter name (“1042-S imported”) 
> Add condition > Filter by field > 1042-S status > Where 
value* Contains > Criteria “completed” > Save and apply 
 

 
 
Once the import steps are completed, proceed to next Step: 
 

5) Click on the 1042-S button in order to open the 1042-S control modal 

 
After confirming that the total of “completed” recipients match the 
number of the total number of recipients from the 1042-S spreadsheet 
(all 1042-S import spreadsheets if information is imported in parts), 
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hit the Generate button. 

 
 
Allow time until the Generation is completed. You will receive an 
email and a notification upon completion of the Generation process. It 
may take time depending on the number of the forms being issued. After 
the generation is completed, the status of all 'completed' users 
(1042-S column) will change to '1042-S Generated'. 
 

 
 
 

 



 
 

10 
 

 
 

Tip: Setting up a filter “1042-S forms generated” will help you to 
quickly check if all of the expected forms are “generated”, in other 
words ready to be exported for the foreign person recipient. Go to 
Filters à Create Filter + à Name your filter à Add condition (1042-S 
status) à Where value* Contains à Criteria “ 1042-S Generated”àSave 
and Apply. 
 

 
 

 
After confirming that all 1042-S forms are generated (Step 5), proceed 
to Next Step: 
 

6) Export 1042-S 
The Export option is available in three types – CSV, TXT and PDF 
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Export CSV – contains imported 1042-S forms information/data by rows – 
can be used to compare totals of gross income and tax withholding 
imported 
To request CSV export, click on Export à CSV and allow time until you 
receive an email and a notification. The email/notification will 
contain a secure link to download the CSV export file. 

 
Export PDF – you can download 1042-S PDF copies A and E and then B, C 
and D in bulk as a zip file. The recipients’ copies B, C and D will be 
separated in a sub-folder named Recipient’s copies. The sub-folder 



 
 

12 
 

Recipients’ copies may sometimes contain another sub-folder named 
“Paper 1042-S forms”. The latter one will be available only in cases 
where at least one recipient did not consent to the electronic receipt 
of form 1042-S. You can quickly allocate those paper 1042-S in this 
sub-folder as the forms of recipients who did not consent to 
electronic 1042-S will not be attached to their profiles. 
The name of the PDF copies will contain Student ID and/or recipient’s 
name and email address. 

Note: Export PDF option will contain the Recipients’ copies only after finalizing the 
tax year in Calculus 
 

 
Export TXT – you can download a transcribed as per the IRS e-filing 
requirements text version of generated 1042-S forms. 
To request txt export, click on Export à TXTà Generate 
You will receive an email and a notification confirming that the text 
file is ready. 

 
The link in the email will bring you to the screen “E-filing” again 
where you can download the generated file by clicking on “View”. 

 
 
If you are e-filing forms 1042-S this file should be downloaded from 
Calculus and uploaded in IRS FIRE. Keep track of your e-file and update 
the status in the software once you have confirmation that the IRS 
accepted and processed the information. 
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Note: If you have your own TCC (Transmitter Control Code) for e-filing forms 1042-S, 
make sure you update it in Settings -> 1042-S Form tab before generating a TXT export. 
To do so, go to Settingsà1042-S tab -> Do you want to use Calculus for FIRE file generation 
(Yes)à I want to use my own details for FIRE system Enter detailsà Submit the Settings 
 

 
 
Generating Form 1042-T 
If you are filing forms 1042-S copy A by paper to the IRS, you can 
generate form 1042-T in Calculus to send with the batch. In order to 
be able to do so: 
 
A) Make sure Account Settings are set to “file 1042-S by paper” 

 

 
 
B) Hit “Export” in the 1042-S modal upon finalizing the tax year 
(described above) 
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Form 1042-T will be automatically downloaded in your browser. 
7) Finalizing the Tax Year  
Finalizing the tax year in Sprintax Calculus using the Finalize Year 
button locks foreign persons’ profiles and them or an administrator 
will be no longer able to edit/change their profile information. 
If the forms have been generated and the tax year has not been locked 
immediately, foreign persons will still be able to sign in and change 
information in their profiles. Note that, the already generated PDFs 
or an already generated FIRE text file will not reflect the changes 
made after the generation process. A new Generation and a new Export 
must be run to reflect those changes. 
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Finalizing the tax year will also attach recipients’ copies B, C and D 
in the Tax Forms section of the recipient’s profile. They can download 
the forms by signing in into their accounts. 
 
Finalize Year using the button after making sure that the generated 
forms reflect the current information: 
 

You will see text that the tax year was locked: 
 

 
 

The foreign persons’ profiles will look inactive after 
performing the finalization and the forms will be available for 
download: 
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Shortcuts to copies A and E are also available in the right panel of 
the related profile: 

 
 

 
 
8) Sending notification email to all 1042-S recipients 

Recipients who are supposed to receive their forms electronically, 
have to be notified when the forms are ready for download. You can do 
that directly in Sprintax Calculus. 

A) To allocate only the ones that are supposed to receive 1042-S, set up the filter 
named “1042-S Exported” 
Go to Filters à Create Filter + à Name your filter à Add condition 
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(1042-S status) 
à Where value* Contains à Criteria “Exported”àSave and Apply 

 
 

 

 
B) Then from the 'Actions', click on Select All Users for this 
filter from the right-hand side panel. This will send the email 
script only to those selected in the active filter. 
 

 
C) Select Create new template from the drop-down menu in the 
Activation email or Send custom email. 
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Note that if there are recipients, who have not activated their 
profiles throughout the year and are supposed to log in for the first 
time to download their 1042-S forms, instead of sending the custom 
email, you should rather target them with an activation email. The 
activation email contains a unique link where they can set their 
passwords and proceed to their accounts. 

Considering this, you may want to adjust the activation email text 
instead to fit to both cases as per your needs. 
 
Tips you may find useful: 

To filter the recipients who did not consent to receive 1042-S 
electronically, go to Filters à Create a New Filter à enter Filter 
name àAdd conditionàFilter by field* Electronic consent à Where 
value* No à Save and apply 

Set a quick View to check the 1042-S details and consent information 
of 1042-S recipients. 

Go to Columns à New View à choose the columns you prefer to see 
(example: student ID, email address, residency status, 1042-S status, 
electronic consent) à Save and apply. 

You can Export the columns into an external CSV and further use excel 
filters to allocate specific information. 
 

 
 
 
In case you need to make any modification to the already generated 
1042-S forms, you can use the 'Unlock' button. That will unlock the 
tax year and hide the recipient copies from the 1042-S recipients, so 
that you can make the needed edits upon filing the 1042-S forms to the 
IRS.  
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II. Generating	1042-S	forms	based	on	
Sprintax	Calculus	calculations	
 

Note: that the tax calculations in Calculus are entirely dependent on 
the completion of recipients’ profiles. It is very likely that tax 
treaty eligibility and rates could not be determined due to an 
incomplete profile, that a 14% rate could not be applied if a 
recipient never added their visa in Calculus, or certain treaty rates 
could not be applied due to a US TIN not provided in the software. 

To generate 1042-S forms with Calculus payment information, make sure 
that all payments made to foreign persons in the tax year being 
reported are entered in the software. You can register payments 
manually or in bulk. 

Adding payment for income recipients: 

Go to Payments àAdd Payment  

 
 

Add payment manually 

Allocate the person you want to indicate manual payment for and click 
on their record until the right side panel shows. From the panel 
choose the first option “Add payment” and enter payment information à 
Add payment + 
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Note, after adding a manual payment in Payments Module (either 
manually or in bulk), you can later edit any payment details but the 
payment date. If you want to adjust a payment made in error, simply 
change its amount to zero. 

Add payments in bulk using a CSV file. 
 
You can either create your own CSV or download a sample in the payment 
entry module: 

Import + à Payments 
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Mandatory information to add payments in bulk: 

Unique identifier – serves to match the payment to a specific Calculus 
user. The match must happen either by user’s email address or Student 
ID (Columns A or B). 

Income type (code) - the code of the income paid as per 1042-S 
instructions p 32, Appendix A 

Income sub-type - this is required for Calculus import purposes. 

Example: Tuition. Qualified Education Expenses or Stipend. Non-
qualified Education Expenses 
 
Acceptable income sub-types are. The name should be “Exact match”. 
 

Income code Payment sub-category 
Income code 
10 

Income Code 10 

Income code 
11 

Income Code 11 
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Income code 
12 

Royalties for Computer Software 

 Royalties for copyrights of literary, artistic 
 Royalties for copyrights of scientific works 
Income code 
16 

Tuition. Qualified Education Expenses 

 Educational Materials. Qualified Education Expenses 
 Health Insurance. Non-qualified Education Expenses 
 Travel. Non-qualified Education Expenses 
 Stipend. Non-qualified Education Expenses 
 Taxes. Non-qualified Education Expenses 
 Housing Allowance. Non-qualified Education Expenses 
 Professional Development. Non-qualified Education Expenses 
 Cultural Development. Non-qualified Education Expenses 
 Other. Non-qualified Education Expenses 
Income code 
17 

Income Code 17 

Income code 
18 

Income Code 18 

Income code 
19 

Income Code 19 

Income code 
20 

Income Code 20 

Income code 
23 

Income Code 23 

Income code 
42 

Income code 42 

 
Payment Date – mm/dd/yyyy 

Payment amount - gross amount paid 
 
Optional: for income codes 16 and 17 you can bulk import rate method 
as “Gross up” if you are grossing up the payments. You do not need to 
specifically list “Flat” in Column G. This is set by default for all 
imported payments unless gross-up is gross up is chosen. 

Generating 1042-S forms based on imported in Calculus throughout the 
year payment information. 

 
Steps: 
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1. Review payments information (Summary) of all 1042-S recipients: 
You can refer to Summary in foreign person profile (if the profile was 
completed), or in all other cases, when the profile is missing 
sufficient information and the Summary step is locked, you can refer 
to PDF summary in the user side panel which represents the PDF version 
of Calculus Online summary. You can also review taxation of payments 
in Payments module directly either by allocation the recipients via 
Search or by requesting exports of 1042-S taxable income in payment 
entry module. 
 

If payment information is complete, proceed to Step 2. 

2. Generate 1042-S forms   

Return to Step 4 of Page 5 of these instructions. 

Note that the CSV samples used to import external 1042-S data and the 
one used to bulk import payments in the payments module are different. 

The users supposed to receive a 1042-S in Calculus must have at least 
one of the three mandatory items: US TIN, Foreign tax number or a date 
of birth. If none of these is available, a 1042-S will not be produced 
even though a payment is available. 

 

Update: New 1042-S List Feature  

 

Please note, the above-described process can be performed in a new list which 
provides a more visual experience for the 1042-S generation process.  

The new 1042-S button in Calculus provides a separate list displaying details and 
fields for all generated 1042-S forms. These forms can also be found and exported 
from the user list in the left-hand panel.  

  



 
 

26 
 

  

1. Accessing the 1042-S List  

  

Click the 1042-S button to view a list populated with columns such as user type, 
chapter 3 and 4 codes, income code, gross income, and other details included in the 
1042-S forms. Columns can be rearranged by clicking and dragging them.  
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2. Columns Button  

The Columns button allows you to select which columns to display. Unchecked 
columns will disappear from the list, while checked columns will remain visible.  

  

  

To close the window, click the "X" button or click outside the window to return to the 
list.  
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3. Filters Button  

You can filter the list based on any displayed column. For example, to create a report 
with foreign nationals who have received an income between $1,000 and $5,000, click 
the gross income column, set the range, and then click "Search."   

  

The filtered results will appear in the list.  

  

  

4. States Button  
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The States button locks in the current list with any applied changes. To save a 
previously created state, use the three-dot button to either rename or remove it.  

  

Click "Create State" to name and save the current list configuration.  

  

5. Actions Button  

After selecting the desired 1042-S forms, the following options will appear in the side 
panel:  

• Generate: Creates copies of the selected 1042-S forms.  
• Export to CSV: Exports the selected 1042-S forms into a CSV Excel file.  
• Export to PDF: Exports the selected 1042-S forms into a PDF.  
• Delete: Removes selected 1042-S forms from the list.  
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Please note: The delete function is only available for 1042-S forms generated using 
the 1042-S Import Sheet method and not for accounts with the Payments Entry 
Module active.  

  

6. E-File Button  

Located at the top left of the page, the E-File button opens a side panel with two 
options:  

• Generate All: Generates copy A of all 1042-S forms in the list.  
• Export : Produces a TXT copy of the 1042-S forms.  
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7. Imports Button  

The Imports button transfers you to the Imports section for payment registration, 
depending on whether you use the 1042-S Import method or the Payments Entry 
Module.  
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For 1042-S form generation, ensure that both the User List and Vendor List are finalized 
and locked. Click the 1042-S button within each list and select "Finalize Here" before 
generating the form.   

  

Once finalized, go to the 1042-S form list and use the "E-File" button and easily see and 
“Generate” the 1042.  

  

  
Once generated, Calculus will allow you to e-file the 1042 form.   
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